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Purpose
Church General Handbook 35.1

The Church provides meetinghouses so that all who enter can:

● Make and renew covenants through sacred ordinances (see Doctrine and Covenants
20:75; 59:9–12).

● Meet together (see 3 Nephi 18:22–23).
● Worship and pray together (see Mosiah 18:25; Moroni 6:9).
● Teach and minister to one another (see Moroni 6:4–5).
● Participate in other approved uses as described in this chapter.

The primary and most important purpose of the church buildings is to help people come unto
Christ.

Church meetinghouses also provide a safe and accommodating space for many other activities.
Because the Highland stake is large and its meetinghouses have heavy demand for their use,
the following guidelines and procedures have been implemented. This is an attempt to provide
fair building use to as many members as possible, increase the unity of our Stake members,
maximize the use of His meetinghouses for gathering Israel and accomplish the work of the
Lord.

Event Priority
The following priority is given when reserving and scheduling a meetinghouse. Except for when
noted, if there is a conflict on the calendar, the event with the higher priority is given the
calendar slot. If two events with the same priority are in conflict, the event that was scheduled
first will have priority.

1. General Church event
○ General Church events such as sacrament meeting, other Sunday meetings,

General Conference, general broadcasts and regional conferences are always
given top priority.

https://www.churchofjesuschrist.org/study/scriptures/dc-testament/dc/20.75?lang=eng#p75
https://www.churchofjesuschrist.org/study/scriptures/dc-testament/dc/20.75?lang=eng#p75
https://www.churchofjesuschrist.org/study/scriptures/dc-testament/dc/59.9-12?lang=eng#p9
https://www.churchofjesuschrist.org/study/scriptures/bofm/3-ne/18.22-23?lang=eng#p22
https://www.churchofjesuschrist.org/study/scriptures/bofm/mosiah/18.25?lang=eng#p25
https://www.churchofjesuschrist.org/study/scriptures/bofm/moro/6.9?lang=eng#p9
https://www.churchofjesuschrist.org/study/scriptures/bofm/moro/6.4-5?lang=eng#p4


2. Baptisms
○ With the exception of a general church event, baptisms are given priority over all

events in the stake center because it is the only location with a font.

3. Children & Youth Activities
○ Tuesdays and Wednesdays from 6-9pm are reserved in all meetinghouses for

children & youth activities. No event with lower priority should be calendared
during this time.

○ Stake Youth Activities (i.e. stake youth conference, stake youth camps)

4. Funerals

5. Ward/Stake/Organization Activity
○ Activities such as RS activities (Thursday nights are reserved for RS ward

activities), Elders quorum activities, ward parties, etc.
○ Priority is given to the wards that attend the meetinghouse.

■ Example: if the 3rd and the 1st wards both wanted to use the Butte
building for a ward party on the same night, the 3rd ward gets priority
because it is their meetinghouse.

6. Stake Activities Committee Events
○ The stake physical activities committee will generally have priority for scheduling

events on: Tuesdays, Wednesdays and Thursdays from 9-10:30pm; Fridays from
6-10:30pm; and Saturdays.

7. Temple related events
○ This includes temple worker devotionals and instructions.
○ This does not include personal reservations of the church while attending the

temple.
■ Example: Reserving the church for a luncheon after a wedding or as a

place to entertain children while family members attend the temple. These
are examples of personal use of the meetinghouse.

8. Weddings & Receptions
○ Weddings & Receptions may be reserved no more than 6 months in advance.
○ Because these events typically include a large amount of setup/takedown, any

wedding/reception reservation within 6 weeks may be given priority over all
events except for general church events, baptisms, and funerals.

○ Priority between weddings/receptions are given to individuals that attends the
meetinghouse being reserved.  See Ward/Stake/Organization Activity above.

○ Wedding/Reception reservations are limited to 24 hours, including setup and
clean up.



9. Personal Use
○ Personal use for family gatherings, gym use, etc.
○ Priority for personal use reservations is given to individuals whose meetinghouse

they attend.  See Ward/Stake/Organization Activity above.
○ Due to the low priority and heavy use of the meetinghouses, it is highly

recommended that other options are considered.
○ It is also recommended that personal physical activities be organized and

coordinated through the stake physical committee.

Scheduling a Meetinghouse
Meetinghouse scheduling will follow these guidelines. The stake calendar is periodically
monitored. If an event is scheduled inconsistently with these guidelines, the contact person will
be contacted and the event will be updated and/or removed.

● Many church members, through their current calling, have access to add/edit stake and
ward calendars. Individuals with such access should only add/edit items that directly
relate to their stewardship. This access should not be used for personal purposes or
favors for family and friends.

● Personal events should never be added to an organizational or quorum calendar

● Organization & Quorum presidencies and secretaries may add calendar events directly
related to organization & quorum activities.

○ For example, a primary president/counselor/secretary may add primary activities
to the ward primary calendar.

○ Recurring events such as RS activity night or EQ activity are appropriate to add
to the RS or EQ calendar.

■ Care should be taken to only reserve the building when it is actually
needed and remove recurring events if they are no longer taking place.

● Bishopric or Ward Clerk may add or edit ward activities on the ward calendar
○ Activities may include ward parties, service activities or similar ward level events
○ Ward events reserved in a meetinghouse different from the one normally

attended are reserved through the building scheduler of the desired
meetinghouse.

● Building Scheduler
○ Each meetinghouse has an assigned building scheduler. This is the agent ward

clerk in each building.  The agent ward is designated at highlandstake.org
■ The agent ward clerk schedules the building for all other wards not

assigned to that meetinghouse, personal and other events.

https://highlandstake.org/directories/meetinghouses/


■ All events scheduled through the building scheduler should be placed on
the specific meetinghouse calendar

● Stake Clerk
○ The stake clerk will schedule for any events outside stake use as approved by

the Stake President.

Meetinghouses assigned to the Highland Stake may only be reserved by members of the stake
for their immediate family only. For the purposes of this guide, immediate family is defined and
limited to current members of the Highland stake or children of a member whose membership
records are currently in the stake.

Reservations for personal use events are limited to 3 hours, including setup and cleanup.
Personal recurring events may be scheduled only one month at a time.

Meetinghouses must be properly cared for, cleaned, and secured after all events. All
meetinghouse use must end by 11:00 pm with everyone out of the meetinghouse, unless
otherwise approved by a member of the stake presidency.

Meetinghouse Keys and Responsibilities
Each ward has been assigned an event loaner key to access the ward’s meetinghouse. At the
discretion of the bishop this key may be given out for weddings, receptions and other personal
events. After each use of the event loaner key, it should be returned to and remain with the
bishop or ward clerk. No event loaner key should be permanently given to an individual for
recurring personal use events. The event loaner key should be returned as soon as practically
possible.

A key to the meetinghouse should not be requested or assigned to any individual whose current
calling does not warrant access to the building. There are no exceptions to this rule. Any key
loaned should be the event loaner key and not a key which has been assigned to an individual.

Meetinghouse use should be in accordance with all guidelines outlined in the church general
handbook chapter 35.  This includes but is not limited to

● No youth are allowed to be in the building without an adult member supervision. For
purposes of these guidelines, an adult is defined and limited to an individual age 18 and
older and has graduated from high-school.  There are no exceptions to this rule.

● The church should not be reserved for commercial use such as kindergarten and
pre-school performances and graduations.

○ All exceptions must be approved by the agent Bishop or Stake President. One
example of an exception may be a piano recital where no other venue is
available and admission is not charged.



● No political activities are allowed on church property

● Community or recreational league sport use/practice is not allowed.

● Meetinghouses should generally not be reserved on Monday evenings
○ The exception is for church Family Home Evening groups. These should be

approved in advance by the bishop or a member of the stake presidency.

● Meetinghouses should generally not be reserved on Sundays for personal events

● Meetinghouses should only be used when the event has been scheduled through the
proper channels

The stake presidency reserves the right to modify or adjust these guidelines to meet the
priorities and needs of the stake and its members, and to ensure the proper care and use of the
Lord’s facilities.


